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o0MeHa JeJI0BHIMH OAAPKAMH H 3HAKAMH 11e ro’iffocff'enpnnmcfrsa

1. O0uHe moJIoKeHus

1.1. IlpaBuna oOMeHa [JelOBBIMH TNoJapkaMH MW 3HaKaMH JI€JOBOTO
rOCTENPUUAMCTBA B MyHHIIMITAIbBHOM aBTOHOMHOM JOINKONBHOM 00pa3oBaTENEHOM
yupexaeHun — jperckoro caga Ne 80 (manee — VYupexnenue) (nmanee — [IpaBuna)
pa3spaboTansl B COOTBETCTBHHM ¢ mnojoxeHusMH Kouctutynuu Poccuiickoi
Denepanun, PenepanpHoro 3akona ot 25.12.2008 Ne 273-d3 O npoTuBoaeicTBIU
KOpPpYIILMA» W MPHHATBIMH B COOTBETCTBUU C HUMH HHBIMH 3aKOHOAATENbHBIMH U
JIOKAJIbHBIMH aKTaMH.

1.2.IlpaBuna ompenensitoT eOWHBIE Ui BceX pabOTHUKOB YUYpeKIeHUS
TpeOOBAaHMS K JApeHUIO U NPUHATHIO JEeJIOBBIX IOJAPKOB.

1.3. Yupexxnenne mnonnepKUBaeT KOPIOPAaTHBHYIO KYJIbTYpY, B KOTOpOH
JEJIOBBIE MOJApKH, KOPIOpPAaTHBHOE TOCTEIPUUMCTBO H MPEICTaBUTEILCKUE
MEPOIPHUATAS pPacCMATPUBAIOTCA TOJNIBKO Kak MHCTPYMEHT Ml YCTaHOBIEHUS
U IOJICpXKaHus JIeJOBBHIX OTHOIIEHW W KaK [MposBIeHHEe OOIIenpHHSTOM
BEXJIMBOCTY B XOJI€ ACATENILHOCTH YUpeKICHHUS. .

1.4. YapexneHue HCXOAMT W3 TOro, YTO JOJTOBPEMEHHBIE JIEJTOBbIE
OTHOILICHUS OCHOBBIBAIOTCS HA [OBEPUU U B3aMMHOM yBaxkeHWH. OTHOIIEHMS, NpU
KOTOPBIX HapylllaeTCsi 3aKOH U IIPUHLUMNBL JEJIOBOM O3THUKH, BpEIAT pelyTaluuu
YYpexIeHussT U 4YeCTHOMY HWMEHH ero pabOTHUKOB, M He MOryT O00ecHeduThb
YCTONYMUBOE AOITOBPEMEHHOE pa3BUTHE YUpexkIeHUs. Takoro poja OTHOIIEHHUS HE
MOTYT OBITH IIPUEMIIEMEI B IPAaKTUKE PabOTHl YUpeKIeHHUs.

1.5. JleictBue IlpaBun pacnpocTpaHsieTcs Ha Bcex pabOTHHUKOB YUpexXIeHHS,
BHE 3aBUCUMOCTH OT YPOBHS 3aHUMAeMOU JTOIKHOCTH.

1.6. JlanHsie IIpaBuiia npeciemyer clieyromue melu:

- obecriedeHre eIWHOOOpPAa3HOTO IMOHMMaHHS pONH M MeCTa JelOBBIX
IIOIapKOB, JI€JIOBOI'O FOCTENIPHUMCTBA, IIPEACTABUTENIBCKIMX MEPONPUSITHI B 1€II0BO
HpaKkTUKE YUYpexICHUS;

- OCYHIECTBIICHHE  YNPaBICHYECKOM U  XO3AUCTBEHHOW  JI€ATEIBHOCTH
YupexIeHus HCKIIOYUTENbHO HAa OCHOBE HaJUIeKAIlWX HOPM W TPaBHI JeJOBOTO
NOBEACHUs, OasUpyIOIUXCSs HA MPUHIMNAX KadecTBa MpeNOCTaBICHHS yeayr,
3allUTHl KOHKYPEHIIMH, HEAONYIEHUS KOH(IUKTa HHTEPECOB;

- ONIpeJENEeHNE €OMHBIX JIUisi BCeX pabOTHHUKOB YupexJeHus TpeOoBaHHN
K JapeHHIO M IMPHHATHIO JEJOBBIX IONAPKOB, K OpraHW3aliii ¥ YYacTHIO
B [IPEACTaBUTEIILCKAX MEPOIIPUATHSIX;



- MUHUMH3HPOBaHHUE PHCKOB, CBSI3aHHBIX C BO3MOXHBIM 3JI0yNOTpeOIeHueEM
B 00/1aCTH MOJApKOB, IpENCTaBHTENbCKMX Meponpustuil. HauGonee cepre3HbIMH
M3 TAKHX  PHUCKOB  SBIAIOTCS  ONACHOCTh MOJKyHa ¥  B3SATOYHHYECTBO,
HECIPAaBEIMBOCTh 10 OTHOIIEHHUIO K KOHTpareHTaM, IIPOTEKIMOHHU3M BHYTPH
YupexaeHus.

2. TpeGoBanus, npeabABIsieMbI€ K A€JIOBbIM MOJapKaM
H 3HAKaM /IeJIOBOT0 rOCTENPHHMCTBA

2.1. Paborauku YupexaeHus MOTYT IIOJNy4aTh JETOBBIE MOIAPKH, 3HAKH
JI€JI0OBOr0 F'OCTENPHUMCTBA TOJBKO Ha OMUIUATBLHBIX MEPOIPHUATHSAX, TIPH YCIOBHH,
4TO 3TO HE IIPOTUBOPEYUT TpeOOBaHUAM aHTUKOPPYNIMOHHOTO 3aKOHOATENbCTBA
HacrosumM ITpaBunam.

2.2. llonapku ¥ yciyr, IpuHAMAaeMbIe WK NIpeloCTaBlsseMble YUpesKIeHHEM,
NePEeNaloTCsl ¥ NPUHHUMAIOTCS TOJIBKO OT MMEHHM YUpexIeHHUs B LIEJTOM, a He Kak
NIOJAPOK MM NEpeiada ero OT OTAEILHOr0 pabOTHHKA.

2.3. JlenoBbie NOJApPKW, KOTOpbIe PabOTHUKH OT MMEHH YUpeXIEHHS MOTYT
nepefaBaTh IpYrdM JIMNAM WM TNPUHMMATH OT JAPYTUX JMI] B CBA3M CO CBOEH
TPYAOBOH HEATENBHOCTHIO, @ TakKe MNPEeACTaBUTENbCKUEe pacXodbl Ha JeJoBOe
TOCTENPUMMCTBO HOJDKHBI COOTBETCTBOBATH CIEAYIOIIUM KPUTEPHSIM:

- OBITH NPSMO CBA3AHBEI C YCTAaBHBIMHM LENAMM [EATENLHOCTH YUpexACHUS,
aubo ¢ nmaMATHBIMH JaTaMH, IOOMIesMH, OOIICHAITHOHATBHBIMA Mpa3gHUKAMH,
WHBEIMH COOBITHAMH;

- O6BITH pa3yMHO 0O0CHOBaHHBIMH, COPa3MEPHBIMH H HE ABJIATHCH MpeIMETaMU
POCKOLIY;

- He IPEJCTAaBIATh COOOH CKPBITOE BO3HArpakJieHHe 3a YCIyTy, NeHCTBHE HIH
Oe3nelicTBUe, MOMYCTHTENECTBO WM TIOKPOBUTENBCTBO, IPENOCTABIEHHE NPaB MK
IIPUHATUE OIPENEICHHBIX PEUICHUM, THOO0 MONBITKY 0Ka3aTh BIUAHUE Ha MOIydaTemns
C HHOHM HE3aKOHHOM MJIM HEATHYHOU LIEIbIO;

- He CO3AaBaTh [ NOMy4aTels O0A3aTenbCcTBa, CBA3aHHBIE C er0 CIYXeOHBIM
HOJIOKEHHE UITH UCITOJIHEHHEM CITYXEOHBIX (HODKHOCTHBIX) 00s13aHHOCTEH;

- HE CO34aBaTh PelyTallMOHHOI'O PHCKA JJIf AEJIOBOIO MMHUDKA YUpexIaeHus,
pabOTHUKOB W HHBIX JHI B CiIy4ae pacKpbhITUS WHPOpPMAIlMH O COBEPLICHHBIX
NI0JapKaX ¥ IIOHECEHHBIX NPEICTaBUTENBCKUX PacXo1ax;

- HE TPOTHBOPEYWTL, MPHHLUMIIAM U TpeOOBaHHAM aHTHKOPPYIILHOHHOTO
3akoHojarenbeTBa Poccuiickoit ®epepanuy, Ilonoxennio o0 aHTUKOPPYIIIHOHHOH
HOJIMTUKYA B YupexneHuu, Kogexcy >Tuku ¥ CiTy’keOHOro NoBelIeHHs pabOTHHKOB
YupexaeHus ¥ o0enpyuHATEIM HOPMaM MOpPaJIi ¥ HPaBCTBEHHOCTH.

2.4. JlenoBele MOJapKH, B TOM YUCHE B BUIE OKa3aHMA YCIYT, 3HAKOB 0COOOro
BHUMaHHS M YYaCTHd B DPAa3BICKATENBHBIX W AaHAJOIMYHBIX MEPONPUATHUAX He
JOJDKHBEI CTaBHTH NPHHHUMAIOIIYI0 CTOPOHY B 3aBHCHUMOE MOJOXCHUE, NPUBOAUTH
K BO3HMKHOBEHHUIO KaKHX-JIMOO BCTPEUHBIX 00A3aTENHCTB CO CTOPOHBI MONydaTess
WJIM OKa3bIBaTh BIIUAHNE Ha OOBEKTUBHOCTD €T0 JIENIOBBIX CYXKJIEHHI 1 PEIICHU.

2.5. CTOMMOCTE U NEPHOAWYHOCTh NApeHHs M IMOJNYyYeHHs JIENOBBIX MOAapPKOB
U/MIIM y4acTHs B NPEACTABUTENBCKUX MEPOIPHATHSX ONHOTO H TOIO Y€ TPETHEro
JHIIA JOJDKHBI ONPENENATHCS ACTIOBOM HEOOXOAMMOCTHIO B OBITH pa3yMHBIMH.



2.6. B xadecTBe MOAApKOB pPabOTHUKM YUPEKICHHS IOIKHBI CTPEMHUTHCS
HCIIONB30BaTh B MAaKCUMAJIBHO JOIYCTUMOM KOJIMYECTBE CIydaeB CYBEHHUPBHL,
IIPEAMETEI ¥ U3JCIIHsA, UMEIOIUE CHMBOIIMKY Y YpEKICHHS. |

2.7.1lomapky M YCIYI'H HE JOJDKHBI CTaBUTh II0J COMHEHHE HMUIDK WIH
JEIIOBYIO PEITyTALMIO YUPEXKACHUS UIH ero pabOTHUKOB.

3. IIpaBa u 00f3aHHOCTH pa0OTHHKOB YupexkaeHHs NPH o0MeHe 1eJI0BLIMH
NI0JApPKAMH H 3HAKAMH J€JIOBOI'0 rOCTeNPHAMCTBA

3.1. PaboTHHKY, NpeAcTaBiiAs HHTEPECH YUpPEXKACHHS WUIH NEHCTBYS OT €ro
UMEHY, JOJDKHBI COONIONATh IpaHUIBl JOINYCTUMOro TNOBEJEHUS IpH oOMeHe
JENOBBIMHU MIOJAPKAaMU U MPOSBICHUU AENOBOI0 TOCTENPUUMCTRA.

3.2. PaGoTHHMKYN YupexaeHHs BIpaBe NApUTh TPETBUM JIMIAM M ITOJydaTh OT
HUX JeNOBble MOJapKd, OpraHHW30BHIBAaTb M Y4YacTBOBaTh B IIPEACTABHTEIIHCKHX
MEPONPUATHAX, €CIIA 3TO 3aKOHHO, STUYHO U JIETAETCS HUCKIIOYUTENBHO B JEIIOBBIX
LIeJIsIX, OIpeAeNIeHHbIX HacTosmuMu [IpaBunamu.

3.3.1lpu m0OBIX COMHEHHUSX B IIPAaBOMEPHOCTH WM STHYHOCTH CBOHX
JedcTBud  paboTHUKHM YupexaeHus oOs3aHbBl IIOCTaBUTh B  H3BECTHOCTH
PYKOBOAMTEINS YUPEXKACHUSA U MPOKOHCYIBTHPOBATHCA C HUM, IPEXJE YeM HapUTh
WIM TO0Ny4YaTh MOJApKH, YYacTBOBAaTh B TeX MM HHBIX IIPeACTaBUTEIHCKHX
MEPONPUATHSIX.

34.1lpy nonydeHHMW  JeJIOBOrO IIOJapKa WJIH  3HAKOB  JIEJIOBOTO
rOCTENpUMMCTBA pabOTHUKM YupexJeHus o00s3aHbl IPHUHUMATh Mephl [0
HEAOITYIIEHUIO BO3MOXXHOCTH BOBHUKHOBEHUS KOHGQINKTAa HHTEPECOB.

3.5. PaGoTHuKYM YupexxaeHHs He BIIpaBe UCIIONB30BaTh CIIy)KeOHOE MOJIOKEHHE
B JIMYHBIX LEJIAX, BKI0Yas UCIONB30BAHUE UMYIIECTBA Y UPEKACHHUS, B TOM YHCIIE:

- 71 TIOJIy4YeHUs NIOAApKOB, BOSHATPAXKACHUS U MHBIX BHITOA Ui ceOsl TUYHO
M IpYyTUX JHIl B OOMEH Ha oOKa3aHHe YupexAeHHeM KaKux-nubo yCIyrT,
OCYIIECTBJICHUs JIMOO HEOCYIIECTBICHHS OIpPENEeNIeHHbIX JeHCTBUH, Nepenadu
“HGOpPMaLIUU, COCTABIAIOMIEH CITy)KeOHYI0, KOMMEPUYECKYIO HITH HHYIO OXPaHSIEMYIO
3aKOHOM TalHy;

- 71 MONy4YeHUs MOJapKOB, BO3HArpaXJE€HHWS W HHBIX BBITOJ IUIS JIMYHO U
JpYyrux JIMI[ B IIpoliecce BEAECHMS el YUpeXACHHs, B TOM 4YUCle, KaK 0, TaK U
I10CJIE IIPOBEIEHUS IIEPErOBOPOB O 3aKIIFOYEHUH IPa)KAaHCKO-TIPAaBOBBIX JOTOBOPOB U
MHBIX CIIENOK.

3.6. PaboTHukam VYupexaeHus He pPEKOMeHIyeTcs [NPUHUMATh WIH
nepejapuBaTh NOJApKH JUOO yCIyTH B MOOOM BHJE OT TPEThUX JIMI[ B KayecTBE
61aroJapHOCTH 33 COBEPIIEHHYIO YCIIYTY HIIH JaHHBINA COBET.

3.7. He momyckaercs nepenaBaTh U IPHHUMATH MOJApKH OT YUpEXKIEHHS, €ro
pabOTHUKOB U MpeNCTaBUTENell B BHIE NEHEXHBIX CPEACTB, KaK HANMYHBIX, TaK
1 Ge3HANMYHBIX, HE3aBUCHMO OT BAJIIOTHI, a TAKXKe B (JOpME aKI[Hii, ONI[MOHOB HIIH
VHBIX JIMKBUAHBIX [IEHHBIX OyMar.

3.8. PabotHukn VYupexIeHHs IOMKHBEI OKa3bIBATBCS OT IIpe/JIOKEHHH,
IIOJIy4eHUS IIOAAPKOB, OILIATHI X PACXOJOB U T.II., KOT1a NOJOOHEBIE AeHCTBHS MOTYT
IIOBJIMATh MM CO3/JaTh BIIEYAaTICHHE O BIMSHHUM Ha HCXOXA CJHENKH, pe3yJbTaT
IIPOBEJICHHUS TOPIOB, Ha I[PHHAMAEMbIe Y YpeXIeHUEM pEeIleHHs U T.1I.



3.9. PaboThukY YdpexxaeHus He MpUEeMITIOT Koppymiind. [Togapky He JOJDKHEBI
OBITh HMCIONB30BaHBl I HAUW/TIOMYUYEHHUS B3SATOK WM KOPPYNIMH B JIOOBIX ee
MPOSIBICHUSX.

3.10. PabotHuK YupexaeHHs He BIpaBe IpeajaraTh TPEThHM JHIIAM HIIH
IIPUHAMATh OT TAKOBEIX IIOJApPKM, BBIILIATHEI, KOMIIEHCAIMX M T.NI. CTOMMOCTBIO
ceeime 3000 (Tpex Teicsd) pyOneid UM HE COBMECTHMEIE C 3aKOHHOW MPaKTHKOHN
JeNOBbIX OTHOWIeHWH. Eciau paboTHUKY VYupexieHHs npeajaralorcs MNoao0HbIE
NOJApKH WK AEHBIH, OH 0053aH HEMEJIEHHO 00 3TOM PyKOBOAMTENIO Y UpEXKICHHUS.

3.11. PaboTHUK VYupexkaeHHS KOTOPOMY IIpH BBIMOJHEHHM JOKHOCTHBIX
00s13aHHOCTEHN MpeaaraloTcs MOJapKU WIM MHOE BO3HArpaXkAeHHe KakK B IPSMOM,
TaK X B KOCBCHHOM BHJE, KOTOpBbI€ CIIOCOOHBI IOBIHUATH Ha MOJrOTaBIMBaeMble
W/Un¥  TpUHUMaeMble UM pelIeHHs WIM OKa3aTh BIWAHHE Ha  ero
nerdcTBHE/Oe31EUCTBUE, TOJIKEH:

- OTKa3aThCsA OT HUX M HEMEIJICHHO YBEJOMUTH PYKOBOJUTEINSA Y UPEXKACHHUS O
¢akTe npennoxeHus nmogapka (Bo3HarpaxIeHus );

-0 BO3MOXHOCTH MCKIIOYMTh JaIbHEWIIHE KOHTAKThI C  JIULOM,
IIPEIUIOKUBIINM MOAAPOK HJIM BO3HArpaXKJ€HHWE, €CIM TOJIBKO 3TO HE CBSI3aHO CO
city>keOHOH HeOOXOAUMOCTEIO;

- Clly4ae, eI MOAAPOK WIH BO3HArpaKAeHUe He MPeCTaBIsAETCS BOZMOXHBIM
OTKJIOHWTH WIM BO3BpaTUTh, MEpeAaTb €ro ¢ COOTBETCIBYIOIIEH CiryKeOHOH
3allUCKOM Il IPHHATUS COOTBETCTBYIOIIMX MEP DPYKOBOAMUTENIO YUYPEKIACHHS MU
IIPOAOIDKUTE paboOTy B YCTAHOBIEHHOM B YUpEeXXICHUHW IOPAIKE Hal BOIPOCOM, C
KOTOPBHIM OB CBSA3aH MOJAPOK MITM BO3HATPXKICHUE.

3.12. B ciny4yae BO3HHMKHOBEHHS KOH(QUIMKTa HHTEPECOB WJIM BO3MOXHOCTH
BO3HUKHOBEHHS KOH(QIIMKTa WHTEpECOB IIPH IIOJYyYeHHH MOENIOBOro IOoJapKa WM
3HAKOB JIEIOBOTO TOCTENPHUUMCTBA PabOTHUK YupexaeHus 00s3aH B NMHCHMEHHON
dbopMe yBeZOMHTh 06 3TOM OXHO H3 JODKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a
[IPOTUBOJEUCTBHE KOppPYIILMH, B COOTBETCTBHH C TMPOLEAYpPOH pPacKpHITHA
KOH(QIMKTAa WHTepecoB, yTBepkaeHHoOW [lonmoxeHnneM o KOH(IIMKTE WHTEPECOB,
IIPUHATHIM B YYpEKICHUH.

3.13. PabotHuKaM YUpexaeHus 3alpemacTcs:

- CAMOCTOSITEJIPHO IPUHUMATh NPEIJIOKEHHS OT OpraHW3aliid WIIM TPETBUX
JML, O Bpy4YeHHH JENOBBIX NOAapKOB U 00 OKa3aHMM 3HAKOB JEJOBOTO
rOCTENPUUMCTBA; '

- IPUHUMATH 6€3 COrTIaCOBaHUS C TUPEKTOPOM YUpexIeHHs JeJIOBbIE MOAapKH
Y 3HaKU JIEJIOBOTO TOCTEIPMMMCTBA B XOA€ IIPOBENEHHUS MAEIIOBBIX II€PETOBOPOB,
IIpH 3aKIIOYEHUH OTOBOPOB, a TAaKXe€ B HMHBIX CIydasx, Korja momoOHble AEHCTBHA
MOI'YT HOBJIHMATH HWIM CO3[aTh BIleYaTIeHHe 00 HX BIMSIHUM Ha NPUHHMaeMble
pelIeHus;

- IPUHUMATE JENOBBIE MOJapKH M 3HAKH AEJIOBOrO I'OCTEIIPHHUMCTBA B XOJe
IIPOBEACHHUS TOPIOB M BO BPEMS NPAMBIX NEPEroBOPOB MPH 3aKJIOUEHHH JOTOBOPOB
(KOHTPaKTOB);

- IPOCUTh, TpeOOBaTh, BEIHYXK/1aTh OpraHU3allid WA TPEThHUX JIMI] JAPHTh UM
mub0 MX POINCTBEHHHUKAaM JENOBHIE IMOJAPKHW W/HIH OKa3blBaTh B MX IIOJIB3Y 3HAKH
JIEeJI0OBOTO FOCTENIPUUMCTBA; |

- IPUHKMMATE [TOJApKHU B BHJlE HAIWYHBIX, O€3HAIMYHBIX JIEHE)KHBIX CPEICTB,
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[EHHbIX OyMar, IparoreHHbBIX METAJLIOB.

3.14. YupexpaeHue  MOXeT  INPHHATH  pelleHHe 00  y4acTHH B
GIArOTBOPUTENBHEIX MEPOIPHATHSX, HANpaBIEHHEIX Ha CO3JAHWE M YIPOYEHUE
uMHIDKa Yupexaenwus. [Ipy 3ToM miaH U Ol0[KeT y4acTus B JaHHBIX MEPONPUATUIX
YTBEpKIAeTCS pyKOBOAUTENIEM Y UPEXKISHHS.

3.15. B cmydae ocymiecTBIIEHUsi CIOHCOPCKUX, OJIarOTBOPHTENBHBIX IPOTpaMM
VYupexneHve IODKHO IIPEABAPUTENBHO YIOCTOBEPUTHCS, YTO IIpefocTapisieMast
YupexieHueM noMoIs He OyieT HCTIONB30BaHa B KOPPYIIIMOHHBIX TENSX WA HHEIM
HE3aKOHHBIM ITyTEM.

3.16.Ilpu  B3aUMOJEHCTBHM ¢ JHIAMM, 3aHHMAIOIMMKM  JOJKHOCTH
MYHMLIMIIAIBHOM CIIyXOBI, ClielyeT pyKOBOACTBOBAaTbCS HOPMamH, PeryJIHpYIOIHAMH
3THYECKHUE HOPMBI ¥ IIpaBHJIa CIIy>K€OHOTO MOBEICHUS MyHHUIIMITAILHBIX CITy)KaITUX.

3.17. Heucnonsenne Hactosmmx IlpaBHia MoXKeT CTaTh OCHOBaHHEM
IUI IpAMEHeHUsT K paboOTHUKY Mep IUCHHIUIMHAPHOTO, aJIMHHHCTPATHBHOTO,
YTOJIOBHOI'O Y IpaXIaHCKO-IIPABOBOI0 XapaKTepa B COOTBETCTBUHU C JICHCTBYIOIIUM
3aKOHOJATEJIHECTBOM. :

4. O6n1acTh NpHMeHeHHS

4.1. Hacrosimme [IpaBuna noanexar NpUMEHEHUIO BHE 3aBUCHMOCTH OT TOTO,
KaKiM o6pa3oM mepenaroTcs AeJIOBhie MONapKU M 3HAKH AEJIOBOTO MOCTENPHHMCTBA!
HaIpsIMYIO WU Yepe3 IOCPEIHUKOB.

4.2. Hacrosimme IlpaBuna sBisroTcs 00sA3aTeNbHBIMH JISI BCeX pPabOOTHUKOB
VYypexxaeHus B nepuoj paboThl B YUpeKIeHUH.
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